
After School Chinese Program

STUDENT APPLICATION FORM
PLEASE COMPLETE IN BLOCK LETTERS. 
STUDENT DETAILS

First names: …………………………….. Surname: ………………………………. Gender: ..................

Your child’s primary school ……………………………….      Grade Level in your school: .......................
Please choose your arrangement for the end of class:

· PARENT PICKS UP ONLY

· STUDENT LEAVES BY HIM/HERSELF

PARENT OR GUARDIAN

First names: ………………..........   Surname: ………………….   Relationship to Student:…………………..
Address:  ………………………………………………………………………Post code…………………………..
Home phone…..............….......       Mobile…………………….....       Work phone……………………….
*Email: …….......................………………………… ………................……………………
*You must give us your email address as this is our main way of communication.
Please give details of any Chinese learning experience of your child..........................................................................

IS THERE ANY MEDICAL CONDITION OR OTHER CIRCUMSTANCE OF WHICH YOU WOULD LIKE THE SCHOOL TO BE AWARE?       
YES / NO

If yes, please give details………………………………………………………………………………………………
Terms and Conditions and Authorizations (Please circle or highlight your choice. It is very important.)

· I authorize / do not authorize Xin Jin Shan Chinese Language and Culture School to use photographs / video taken during classes for promotional purposes only. They will be used in our school magazine, school website, booklets or other media. They will not be used for commercial purposes.
· I agree / do not agree that my child watches Chinese movie DVDs (classified as G / PG) during the class. 

· I agree / do not agree that my child participate Chinese traditional cooking activity. The food cooked in class is for demonstration only. It will not be given to students to eat in the class. Students will bring food back home. It is your decision to eat it or not. There will not be any nuts in the ingredients. 

· NUT FREE POLICY – Students are asked not to bring any food containing nut products to classes. Parents are requested to inform Xin Jin Shan Chinese Language and Culture School in writing of any allergies their child may have. Details of any food allergies:

                 



 …………….................................................................................................................................................................................
DECLARATION BY PARENT/ LEGAL GUARDIAN.

I……........……………….....being the Parent/Legal Guardian of........................…………......(full name) declare that the information in this application is correct and I will follow the terms and conditions and authorizations above.

Enrollments will be processed on a first come, first served basis. 

Signed………………………..................Date………………………………… 

Early Bird Discount 
· Early Bird Discount:
 
If the tuition fees for this term and the following term are paid before due date in one transaction, you get $20 discount.
($180 for two terms instead of $200.).
Late Payment Penalty (it applies to all schools)

· Late Payment Penalty: If the payment is made later than due date, you need to pay $20 extra as penalty. 

Payment Method: (Please tick your choice below)

1. BANK TRANSFER to below:


 

Bank Name: Commonwealth Bank of Australia

BSB: 063 151

Account Name: SINOBRIDGE EDUCATION GROUP PTY LTD

Account No.:1036 2041

Please put the following details in “Transfer Description”: 

Your child(ren)’s school’s name + Your Child(ren)’s name(s).

For instance: James Smith from McKinnon PS. You need to write down: McKinnonPSJamesSmith.
If you cannot fit in everything, please simplify it. e.g. MCKPSJSMITH
2. PAYMENT BY CHEQUE 
Payable to: SINOBRIDGE EDUCATION GROUP PTY LTD.
Please provide the following information on the back of the cheque:

1. Your child’s name and school’s name, 
2. Your name and contact number. 
Please send the cheque with completed application form to:


Annie Wong
After School Chinese Program

PO Box 5042, Pinewood VIC 3149 
Refund Policy  

· You can get refund within 3 weeks after Program starts. After 3 weeks, there will be no refunds.
· You need to pay $20 for administration fee for any refund.
· You will receive a cheque for refund. Please provide address where you would like the cheque to be sent and the cheque payable detail.
· The refund will be calculated according to the weeks you child has attended. For example, Michael was withdrawn after attending program for 3 weeks. There were 10 weeks in the term, $100/term. He would get $100/10*7-$20=$50 refund.
Late pick up policy.
Our teachers try their best to look after children before, during and after the class. However, please make sure you pick up your child/ren on time. For late pick up, the child will be sent to your school's After School Care. There will be cost involved from the program operator in your child(ren)’s school. You will expect a bill from them for the care. It is best for everyone that you pick up your child/ren on time.
We reserve our rights to ask the student to withdraw from the program if he/she shows repetitive disruptive behaviours.
How to send the completed form:
1. Email it to: Annie.Wong@xjs.vic.edu.au
2. Post it to: After School Chinese Program. PO Box 5042, Pinewood VIC 3149 

3. All enrolment must be organized via our office, not your child’s school office.[image: image1.png]




